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1. SCOPE
1.1. This instruction establishes rules for storage of packed production of XXX, СJSC and is intended for all employees involved in its forming, transportation or storage.
2. Terminology and abbreviations
2.1. XXX - Company limited by shares XXX Plant.
2.2. Pallet - enlarged freight unit of XXX production formed as a result of use of means of packaging consisting of one of several freights (box, jerry can, barrel) on one tray and prepared for transport and reload operations, warehousing and storage.
3. GENERAL PROVISIONS
Package of commodity output of XXX is made with the use of the following types of packaging materials:
3.1. polyethylene jerry cans with the capacity of 1, 4 and 5 litres;
3.2. polyethylene jerry cans with the capacity of 20 and 30 litres;
3.3. metal barrels with the capacity of 60 litres;
3.4. metal barrels with the capacity of 205 litres;
3.5. IBS-containers (eurocubes) with the capacity of 1000 litres (henceforth - cubes);
4. Rules on the storage of packed production.
4.1. Storage of production packed into jerry cans with the capacity of 1, 4 and 5 litres of the "G" brand.
4.1.1.
The production packed into jerry cans with the capacity of 1, 4 and 5 litres of the "G" brand is placed vertically in the boxes made of corrugated fibreboard. Quantity of jerry cans in the box:
· jerry can "G" 1 litre: 12 psc
· jerry can "G" 4 litres: 4 psc
· jerry can "G" 5 litres: 3 psc
4.2.1.
Sealed boxes are formed into a pallet.
Stretch-film is used as a means of binding and it should cover the entire product with the obligatory overhang of the film over the upper row of boxes and grab the upper flooring of the tray.
4.1.3.
Quantity and placement of boxes with products on one pallet:

jerry can "G" 1 litre: on the tray 800*1200mm 2 rows of 9 boxes in a row (2016 jerry cans). Pallettization scheme is given on figure 1.
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Layer A
Layer B
Number of boxes on the Layer A 
9
Number of boxes on the Layer B 
9
Number of layers: 2
Total number of boxes on the tray: 18 psc
Figure 1 - pallettization scheme for boxes with jerry cans "G" with the capacity of 1 litre.
jerry can "G" 4 litres: on the tray 800*1200mm 3 rows of 7 boxes in a row (84 jerry cans). Pallettization scheme is given on figure 2.
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Layer A
Number of boxes on the Layer A.
7
Number of boxes on the Layer B 
7
Number of layers: 3
Total number of boxes on the tray: 21 pcs.
Layer B
Figure 2 - pallettization scheme for boxes with jerry cans "G" with the capacity of 4 litres: on the tray 800*1200mm 3 rows of 9 boxes in a row (81 jerry cans). Pallettization scheme is given on figure 3.
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Layer A
Number of boxes on the Layer 
9
Number of layer: 3
Total number of boxes on the pallet: 27 pcs.
Layer B
Figure 3 - pallettization scheme for boxes with jerry cans "G" and «XXX » with the capacity of 5 litres.
4.1.4. Formed pallet must be stored in roofed warehouses.
4.1.5. It is allowed to store incomplete pallets and products must be stored on the tray with their vessel covers upwards. Stacking without trays is forbidden.
4.1.6. It is allowed to stack formed pallets in multiple layers:
- 
jerry can "G" 1 litre: it is acceptable to store pallets not exceeding 3 layers, provided that there are no more than 216 jerry cans per tray and one pallet weights no more than 260 kg (figure 4).
Figure 4 - Storage of pallets with products packed in jerry cans "G" with the capacity of 1 litre.
- 
jerry can "G" 4 litres: it is acceptable to store pallets not exceeding 2 layers, provided that there are no more than 84 jerry cans per tray and one pallet weights no more than 360 kg (figure 5).
Figure 5 - Storage of pallets with products packed in jerry cans "G" with the capacity of 4 litre.
- 
jerry can "G" 5 litres: it is acceptable to store pallets not exceeding 2 layers, provided that there are no more than 81 jerry cans per tray and one pallet weights no more than 450kg.
4.1.7. 
In case of storage of pallets in stacks each pallet must be wrapped in film individually and then stacked. It is prohibited to wrap multiple pallets at once.
4.2. 
Storage of production packed into jerry cans with the capacity of 1, 4 and 5 litres of the «XXX » brand.
4.1.2.
Production packed into jerry cans with the capacity of 1, 4 and 5 litres of the «XXX » brand is put in corrugated boxes vertically. Quantity of jerry cans in the box:
· jerry can "XXX " 1 litre: 12 psc
· jerry can "XXX " 4 litres: 3 psc
· jerry can "XXX " 5 litres: 3 psc
4.2.2.
Sealed corrugated boxes are formed into a pallet. Quantity and placement of boxes with products on one pallet:
-
jerry can "XXX " 1 litre: on the tray 800*1200mm 4 rows of 6 boxes in a row (288 jerry cans). Pallettization scheme is given on figure 6.
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Layer A
Number of boxes on the Layer 6
Number of layers: 4
Total number of boxes on the pallet: 24 pcs
Figure 6 - pallettization scheme for boxes with jerry cans "XXX " with the capacity of 1 litre.
-
jerry can "XXX " 4 litres: on the tray 800*1200mm 4 rows of 9 boxes in a row (108 jerry cans). Pallettization scheme is given on figure 7.
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Layer A
Number of boxes on the Layer 9
Number of layers: 4
Total number of boxes on the pallet: 36 pcs
Layer B
Figure 7 - pallettization scheme for boxes with jerry cans "XXX " with the capacity of 4 litres.
-
jerry can "XXX " 5 litres: on the tray 800*1200mm 3 rows of 9 boxes in a row (81 jerry cans). Pallettization scheme is given on figure 3.
4.2.3. Formed pallet must be stored in roofed warehouses.
4.2.4. It is allowed to store incomplete pallets and products must be stored on the tray with their vessel covers upwards. Stacking without trays is forbidden.
4.2.5.
It is not allowed to stack formed pallets in multiple layers:
4.3. 
Storage of products packed in jerry cans with the capacity of 20, 30 litres.
4.1.3. 
Products packed in jerry cans with the capacity of 20, 30 litres are placed on a wooden tray. Quantity and placement of jerry cans with products on one pallet:
-
 jerry can with the capacity of 20 litres: on the tray 800*1200mm 3 rows of 13 jerry cans in a row (39 jerry cans) (figure 8).
Figure 8 - Storage of pallets with products packed in jerry cans with the capacity of 20 litres.
Figure 9 - Storage of pallets with products packed in jerry cans with the capacity of 30 litres.
-
 jerry can with the capacity of 30 litres: on the tray 1000*1200mm 2 rows of 12 jerry cans in a row (24 jerry cans) (figure 9).
4.3.2. Stretch film and strapping tape are used as a means of binding. Stretch film must cover the entire product and grip the upper flooring of the tray.
4.3.3. Formed pallets must be stored in roofed warehouses.
4.3.4. It is allowed to store incomplete pallets and products must be stored on the tray with their vessel covers upwards. Stacking without trays is forbidden.
4.3.5.
It is not allowed to stack formed pallets in multiple layers: 
4.4. 
Storage of products packed in metal barrels with the capacity of 60 litres.
	4.1.4.
Products packed in metal barrels with the capacity of 60 litres are placed on a wooden tray with the dimensions of 800*1200 mm. 6 barrels are placed on one pallet (figure 10).
4.2.4.
Stretch film is used as a means of binding.
4.3.4.
To protect the labels from dust the barrels are covered with polyethylene film.
4.4.4.
Formed pallets must be stored in roofed warehouses.
4.4.5.
It is allowed to stack formed pallets in 2 layers:
	

	
	Figure 10 - Storage of products packed in barrels with the capacity of 60 litres.


4.5. 
Storage of products packed in metal barrels with the capacity of 205 litres.
4.5.1. Products packed in metal barrels with the capacity of 205 litres are placed on a wooden tray with the dimensions of 1140*1200 mm. 4 barrels are placed on one pallet.
4.5.2. It is allowed to store formed pallets for a short period of time on open asphalted or concrete spaces and to protect labels and marking from dust, atmosphere precipitation, direct sunlight the barrels are covered with polyethylene film tightened with strapping tape.
4.5.3. It is allowed to stack formed pallets in layers:
· not more than 2 layers in case of storage in roofed warehouses;
· not more than 3 layers in case of storage in open spaces (figure 11).
a)
b)
c)
Figure 11 - Storage of products packed in barrels with the capacity of 205 litres. a) in a roofed warehouse; b) in an open space; c) prohibited storage in 3 layers in a roofed warehouse
4.6. 
Storage of products packed in metal barrels with the capacity of 1000 litres.
4.6.1. Production packed in cubes with the capacity of 1000 litres must be stored in roofed warehouses in conditions precluding direct sunlight.
4.6.2. It is allowed to stack filled cubes no more than in 2 layers and edges of adjacent cubes must be evened. Stacking must be performed on plain surface capable of holding the weight of the load.
5. STORAGE TIME FOR THE PACKED PRODUCTS OF MLPP
5.1.
During the entire storage time periodical control (once a week) of surface appearance of the packed products is performed on the quality safety of containers, labels, adherence to the rules of storage.
In case of establishing violations of the requirements of the "Regulation on the surface appearance of packed products of XXX, СJSC" a Retirement list for the nonconforming products is drawn up with the description of the essence of nonconformities and possible causes. Depending on the essence of nonconformities measures on the elimination of defects are performed:
· refilling or repacking of commercial output;
· retesting of quality indicators of products.
5.2.
Nonconforming (rejected, returned, recalled or expired) products are isolated in a special place. Such products as well as their storage places must be labeled "Nonconforming products".
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